YTBepxaar
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NOJOXKEHHE :
06 opranusauun 06paGoTKH NePCOHATBHBIX NAHHBIX; Dﬁpaﬁa:{hmdemmx B
MOY COUI Ne 6 r. ByaeHHoBceka 0e3 HCMOAL30BAHHSA CPEICTB
' ABTOMATH3ALHH

OcHoBHBIE TEDMHHBI H ONIPeIe/IeHHS

I.1.bnokuposanue nepcoHaabHBIX [JaHHBIX — BPEMEHHOE [peKpalleHHe
00padOTKH MepPCOHANBHBIX JaHHBIX (38 MCK/IOYEHHEM Clydaes, ecid o0paboTka
HeoDX0/IMMa /U1 YTOUHEHHS TePCOHANIBHBIX JIAHHBIX).

1.2.00paboTka nepcoHanbHEIX JaHHBIX — NM000e JeiicTBHe (onepaius) win
COBOKYITHOCTh JCHCTBHIl (onmepalyii), coBepIIaeMBIX ¢ HCIIONB30BAHHEM CPE/ICTB
ABTOMAaTH3aLMH HWIH 0e3 HCNoJL3IOBAHUS TAKMX CPEACTB C MepCOHATBHBIMH
NaHHLIMK, BKIHOYas cOop, 3amHch, CHCTEMATH3ALMIO, HAKOIUIEHHE, XpaHeHHe,
yToyHeHHe (0oOHOBNIeHHMe, H3MEHeHHe), H3BJeUeHHe, HCIONB30BaHHe, Nepenady
(pacmpocTpaHeHMe, IpeJOCcTaBIeHHe, OOCTYIl), o0e3nuvuBaHue, OIOKHpOBaHHeE,
vIaleHHe, YHHUTOKEHHE NePCOHANTBHBIX TaHHBIX.

|.3.0CHOBHBIE TEXHHYECKHE CPE/ICTBA W CHCTEMbl— TEXHHYECKHE CPeICTBA U
CHUTEMBI, @ TAKHKE HX KOMMYHHKALLHH, HCIIONB3YeMble A 00padoTKu, XpaHeHHs
[Iepelaun NepCOHAIBHBIX AAHHBIX.

1.4.0neparop — rocylapcTBeHHBIH OpraH, MYHHI[UIIATBHEI OpraH,
HOPUJIMYECKOe WK (hH3UYeCcKoe IO, CAMOCTOSATENEHO HITH COBMECTHO C JAPYTHMH
JIMLIIAMH OpraHy3ylolle U (MIIH) OCYLIeCTBAstOUHME 00padoTKy MNEepCoHalbHBIX
JEHHBIX, a Takwe OonpelciAarllrie UelH Dﬁp.’:‘lﬁﬂ']'lﬁh NepCoOHAllbHBIX  HdHHbBIX,
COCTAB NEPCOHANLHBLIX JaHHbIX, NOANeKalHMX 00paboTKe, AeACTBHA (OmepauHH),
COBeplIaeMbIe ¢ NIePCOHANIEHBIMH JIAHHBIMH,

1.5.1lepconansuble gaHHble — nwbas HHGOPMALKA, OTHOCALIAACA K OPAMO
HIH KOCBEHHO ONpEJAC/EHHOMY, WIH onpeienseMoMy (HU3HYecKOMYy auLy
(CYOBEKTY NepCoHAILHBIX JIAHHBIX ).

l.6.1Ipenocrasnenue nepcoHaibHBIX JAHHBIX — JI@HCTBM, HANPABJIEHHEIE HA
PACKPBLITHC MEPCOHANBHBIX JaHHbIX OINpPEAENIeHHOMY JIMLY HI/H OIpele/leHHOMY
KpYry JHL.



I.7.PacnipocTpaHetye NepcoHANBHBIX AAHHBIX — ACHCTBHS, HAlpaBjieHHBIE
Ha PACKPBITHE MIEPCOHABHBIX TaHHBIX HEONPeaeTeHHOMY KpPyTy JIHLL.

1.8.YHHYTOKEHHE NepCOHANBHBIX NaHHBIX — ACHCTBHSA, B pe3yjbTaTe
KOTOpBIX CTAHOBHTCS HEBO3MOMKHEIM BOCCTAHOBHTE COZEPIKAHHME MePCOHATBHBIX
J@HHEIX B WH(OPMAalMOHHOH CHCTEME NEPCOHANBHBIX JaHHBIX H (umu) B
PE3YJIBTATC KOTOPBIX YHHYTOKAIOTCA MaTepHallbHble HOCHTENH MepCOHANbHBIX
JAHHBIX.

Odmme nosomkeHus

2.1. Hacrosmee Ilonosxenne o6 OpraHu3alHud 00pabOTKH MepCoHANBHEIX
fannelx B MOY COIIl Ne 6 r. ByneHHOBcka 6€3 WCMONBIOBAHHS CpeicTB
apToMaTH3auun (nanee - TlonoikeHwe), paspaGoOTaHO B COOTBETCTBHH C
3aKoHozaTenbCTBOM Pocchiickolt Menepaliii 0 MepcoOHANBHBIX AAaHHBIX (mamee —
[ITH) ¥ HOPMATHBHBLIMH [IPABOBBIMH AKTAMM (MeTosMHeCKHMH [OKYMeHTaMH)
(hesepalnbHbLIX OPraHOB MCIIONHHTENBHONH BNACTH IO BOIpocaM Oe3omacHoCTH
[T1m.

2.2. Hacroswmee  [Monoxkenue ONpPE]CIAET  OCHOBHBIE  TNPHHLIHIIBL
obecnedenna Gesonacnoetn [ npu ux 0BpadoTie Ge3 UCNoIb30BaHMA CPeICTB
dBTOMATHIAIMK, a TaKkke OTBECTCTBEHHOCTE pHGGTHHKUB, _‘;"LIEICTB}"I'DU_[MX B TAKOH

o0padoTke.
2.3. Tlonoxenne 06a3aTe/ILHO [UIs UCTIONHEHHS BCEMH PabOTHHKAMH MOV
COHI Ne 6 r. ByjaeHHoBcka (majsee — Yupekzienue), HenocpeacTBeHHO

yuacTsyiowmmu B odpabotke I1/ln 6e3 nenonbsosanus cpeicTs aBTOMAaTH3IALNH,

ObGecneycnne 6e301aCHOCTH HIEPCOHANLHBIX AAHHBIX

3.1. ITJu mpu ux HEABTOMATH3HPOBaHHOH 00paboTKe JOIKHBI 000CoDISTLCS
OT HHOH HMH(OPMAauWW, B YaCTHOCTH NyTeM (HKCALAH MX Ha OTIENBHbLIX
MATEPHAILHBIX HocuTelsx [1/IH, B cnennansbx pasjenax wiu Ha monsx Gopm.

3.2, He nonyckaerces xpanenne TTJIH PasMYHBIX KATEropud Ha OJHOM
MATEPHANBHOM HOCHTCL,

3.3. He nonyckaercs Qukcaums Ha 0HOM GYMaKHOM HOCHTEIE Il uenn
00paboTKH KOTOPBIX 3aBE/I0MO HE COBMECTHMBL.

3.4, Ilpn  WCMONB30BAHHH  THMOBBIX (opmM  MOKyMEHTOB, xapakTep
HH(OPMAILMK B KOTOPBIX NpeanonaraeT Wi JONyCcKaeT BKMOYeHue B HuX [1][H
faanee — Tunosas dopma), 101KHbL COBIIOAATLCS CNe/IYIOLLHE YCIIOBHA:

THIIOBas (hopMa WM CBA3AHHBIE ¢ HEH MOKYMEHTHI JOJIKHEI CO/IepIKaTh
CBencHHst o wuenu odpaborku I1][H, uMsa (HaummeHOBanue) anpec
oTiepaTopa, haMHIIHIO, UM, OTYECTBO M ajpec cyOobexTa [1/1H, HCTOUHMK
nonyuennst T1J{1, cpoku oBpaGotku IM]1H, nepevuens meicTsuii c [T1H,



KOTOpBIE OYAYT cOBepluathes B npouecce ux odpaborkm, obwee
OMUCAaHHE UCTIONB3YEMBIX oneparopom criocobos obpaboTrn IT/1H;

— TUnosas ¢opma JIO/KHA NpeaycMaTpHBaThk M0Je, B KOTOPOM CYOBEKT

[I/lTH  MokeT TMOCTaBUTE OTMETKY O CBOEM COIVIaCHM Ha
HeaBTOMAaTH3HMpOBaHHyro oOpaborky I1[H, npu HeoOXOAMMOCTH
NOTYYeHHA MHCBEMEHHOTO cornacus na obpadorky I1/1x;
TUIIOBas (opMa OOMKHA OBITH cOCTaBlIeHa TakuM 00pasom, 4yToOOBI
Kaucibld u3 cyObexkToB [1JlH, HMMeNn BO3MOMXKHOCTE O3HAKOMHTBCA CO
ceoumu [1[lH, comepxalmiMmucs B JOKYMEHTE, HE Hapylias MpaB H
3aKOHHBIX HHTepecOoB HHEIX cy0BeKkToB [1/1H;

~ ThnoBas  QopMa  OOMKHAE  HMCKIIOHATh  OOBbEJIMHEHWE  T10JIeH,
npeaHazHadenunix a8 sBHecenus [1JlH, wenn obpaboTkM KOTOpBIX,
3aBe/l0MO HE COBMECTHMBI.

3.5, llonmxno obecneuusBaTbed  pa3ie/ibHOC  XpaHeHHE  MaTepHallbHBIX
HocuTenei, cogepwawnx 11/ln, oOpaborka KOTOpPLIX OCYIIECTBISETCS B
pa3IMu4HBIX LIENsX.

3.6. llpu HECOBMECTHMOCTH LiEe/Iei HeaBToMaTH3INpoBalHHoH o0dpadoTku 11/,
'ﬁ:ltIJHKL‘I‘JPDHHHHhlx Ha OAHOM MATepHAIIBHOM HOCHTEIE, CCJIH MﬂTﬂpHaththﬁ
HOCHTENlb He M03BONfAeT ocylecTBaATs obpaborky [/l ormensHo oT apyrux
saMKCHpOBaHHBIX Ha TOM e Hocurene [1J[H, HomKHEl OBITE NPHHATE MEPLI 110
obecrnieyeHuro pazaensHoil obpabotku [1/IH, B yacTHOCTH: a

— npu HeoDXOJAMMOCTH — MCMONB30BaHHA  HJIH  PACIpOCTPaHEHHS
onpeaenennnix  IIJlH orjersHO  OT  HaXOOALIMXCA HA  TOM  Ke
MaTepHanbHoM HocuTene apyrux [1/ln, ocyulecTsiseTca KONHpPOBaHHE
L)1, nojulesaliux paciipocTpaHeHHIO HIH MCMOAb30BaHUIO, criocobom,
MCKJIIOMAKLUIMM OJHOBpeMeHHOe Konuposanue [1JlH, He noanexammx
pacrpocTpaHeHHKD 1 MCIIOL30BAHHIO, WCTIONB3YETCH
(pacnpocrpansiercs) konus [TH;

—  1IpU HeoOXOJMMOCTH YHHUTOXKEHUS WIH OnokupoBanus dactk 11/H
VHUUTOMKASTCA  MIKW  OJOKMpYeTcs  MaTepHalibHelH  HOCHTENB ¢
npenBapMTeNbHBIM  KOMMPOBAHHEM  CBEJEHHH, He  M[OIeKaUMX
YHHYTOKEHHIO MIM  ONOKHPOBaHHIO, cnocobOM, HMCKIFOUYAFOIINM
OJHOBpeMeHHOe KonMpoBaHHe [1/lH, nomiexamux YHHYTOXKEHHIO HIH
ONOKHPOBAHHIO.

3.7. PaboTHukM VY4pekIeHHS, OCYIUECTBIAIONIHE HEABTOMAaTH3HPOBAHHYIO
obpabotky I'1Jln, umelor nonyck k obpadorke TT/IH B cooTBeTcTBHM ¢ «llepeurHem
nonxHocred padborHukoe MOY COILI Ne 6 r. bynenHoBcka, JONYIIEHHBIX K
00paloTKe NepCoOHAlIBHBIX AaHHBIX», YTBEPHAeHHBIM JJHpeKTopom Y upeikIeHHA.



— -

3.8. leoOxonMMO npHHMMATL OPraHH3aLMOHHBIE (oxpaHa nomerenuii) u
TEXHMYECKHE  MEphI, HCK/IIOYAIOLIME BO3MOMNHOCTh HECAHKIHOHHPOBAHHOTO
JIOCTYIAa K MaTepHanbHeIM HOCHTensM [T/IH.

3.9. Yupexknenwe He mnepemaeT MaTepHalbHble HOCHTETH TepCoHalbHEIX
JaHHLIX  TH00LIM  HEaM, 03 MHCEMCHHOTO COMIACHS cyowexktos [1J[H, 3a
MCKIIONCHHEM CyHaes, KOrla 970 HeODXOAMMO B UE/IAX MPeiypekAeHHS YIPo3bl
AW3HH H 3/10p0BBIO cyOBekTa [1/IH, a Takke B HHBIX CIly4asX, MPEILyCMOTPEHHBIX
JAKOHOIaTensCTBOM PoccHHCKOH Menepalm.

3.10. IlpH nepenave maTepuanbHEIX HOCHTENEH, cogepxaimx I1JIH, TpeTreit
CTOPOHE  Q0MKHBL  OBITh  MNPHHSTBL  MEPBL, WCKJIIOYAIOLUIME  BO3IMOKHOCTE
HECAHKLIMOHUPOBaHHoro aocrvna K 1]

3.11. Tlpu nepejlaue MaTepHansHBIX HOCHTeNIeH, codepxamux [1/1n, TpeTseii
CTOPOHE MOJKHO OBITH MOArOTOBNCHO CONPOBOAMTENbHOE THCHMO, B KOTOpOM
3a(MKCHPOBAH COCTaB Mepe1aBaeMbixX MaTepPHATBHBIX HOCHTENEH, ¢ yKazanHeM
KOIMYECTBA CTpaHMIl Ans OYMakHbLIX HOCHTeNeH, ¢ YKa3aHHEM CTereHH
H(H[{b{l-_‘[EHll]iE:L']hHOC'I'H (ecnu HeodxoaumMo).

3.12. O dakre nepenaun/npuema MaTepHalbHBIX HOCHTENCH, CONepsKalluX
[1/1n, AeNnarTes COOTBETCTBYIOLLHE JAIMCH B JKypHaiax yyera
HCXO/ LIEH/BXOAALLEH KOPPeCnoHAeHLIHH.

3.13. Ilpu npueme mMatepuanbHbIX HOCHTENIEH, cojepxxamnx [1JIH, monmkHE!
ObITh  OPUHATBI  Mepbl, O00ECMEYHBAIOIINE UX coxpannocTs. [lpu mnpuéme
OyMaXHbIX HOcuTenell pafoTa ¢ TaKUMH  HOCHTCISAMH  JIODKHA  GbiTh
OPTaHH30BaHa, B COOTBCTCTBMM € NPUHUMOOM  KOHQHACHUHATBHOIO
Ae/I0NpOU3BO/CTBA, JACHCTBYIOLIETO B Y Upek IeHHH,

XpaHeHHe NepcoHANbHBIX AHHBIX

4.1. Tlpu xpaneHun MarepuanbHbix HOcHTenei TTJIH MOMKHEI cobmonarecs
YCIIOBHH, obecneuynBaroLIHe COXPAaHHOCTE IT1H, HCKIIOYarolue
HECAHKUMOHHPOBAHHBIH K HUM JIOCTVII.

4.2. MarepuaneHele HocHTend IIJIH JAOMKHBI XPaHHTRCS B [pejenax
KOHTPOJHPYEMOH 30HEL

4.3. Tepputopus  KOHTpOIHpYeMOil  30HBI OIpeJie/IieTcd  NpPUKa30M
HupexTopa Yupexaenus.

4.4. 3anpemieH BLIHOC MM KOMHPOBAHHE HOCHTE el [T/TH.

4.5. B wuepabouee Bpems W BpeMs OTCYTCTBHS  HEOBXOIMMOCTH
ucuonpsosanus ITJIn matepuansusie Hocutenn [1)[H JOMKHEI XpaHHTECS B
XPpaHHITHIIAX MaTepHalbHbIX HocHTenei [1/1H.

4.6. Tlepeuenp MecT XpaneHus Hocuteneii [1/{u onpegensercd B «yprane
YHETa MECT XpaHCHHA HOCHTeJeH IePCOHaNBHBIX NaHHEIX, 06pabaTeiBaeMbix Ge3



MCTIOAB30BAHHA  CPCACTB  aBTOMATHIAIHIY, (hopma  koToporo yertanosnena g
[punoxkennu 1 x nacros wemy Ilosoxkenmo,

Yuuuromxenue NepCoHaANLHBIX JAHHBIX

5.1, YHuuTOMEeHHE [TIn — neficrsus. g pesyabTaTe KOTOpBIX
CIAHOBHTCH 1CBO3IMOMKHBIM  BOCCTAHOBHTE conepxkanne I1/lu w (umn) B
PE3YNLTATE KOTOPBIX YHHYTOXKAIOTCY MaTepHalbHble HocuTenu [1/H,

3L, YHUYTONKEHHE HOCHTeeH I11n ocywecteisercs B TedeHue 30

JAHEH © MOMEHTa OT3BIBa cydsektom IM/IH cornachs ua obpabotky IT]{u
(ecnu  Bonee  KopoTKHij CPOK He mpeaycMoTpeH COOTBETCTBYFOLIHM
JOFOBOPOM, CTOPOHON |«.‘ﬁ]'ﬂpn}r'0 ABIACTCH  YUpesk/IeHne) MM Heredenys
CPOKOB 00paboTku I1)1H, B ToM uncae XPaHCHHS B apxuBax.

b 19 Yuuuromennem OYMakHLIX  HOCHTenei IT/ln  3anumacTes
KOMHCCHA TIO OpraHu3auuMy paboT 10 3aiHTe IT11H, coznaBaemas MIPHKA30M
Hupexropa Yupesxenns,

5.4. bymaskibre nocurenu I1/ln (AOKYMENTEI, X Komuy, BBITIMCKH ),
YHHUTORAIOTCA MyTéM M3MenbuYeHns Ha MenkHe YaCTH, HCKTHOYarHe
BOSMOJKHOCTE  TOCIEAYIOLUIEr0  BOCCTAHOBICHHS HHQOPMaUMH, WiIH
CHKHIEIOTCS.

5.5.  Tlo oxonuaiun YHHYTOXKEHHS OyMaHLIX HOCHTellelt 11
KOMHCCHEH coOCTaBiasieTcss «AKT of YHHYTOXKCHUH OYMaXKHBIX HOCHTEhel!
NIEPCOHANILHBIX MaHHEBIX», (hopma KOTOpOro ycraHosneHa B [punoskenny 2 k
HacroAlemy [lomoxenuro.

5.6. Komucens cocrapmsier w HMO/ITHCLIBACT B IBYX 3K3eMILIApax
COOTBEICTBYIOUMH * «AKT 00 yHHYTONXCHHH OyMaHBIX HoOCHTeeit
[CPCOHANBHLIX JaHHBIX». B TeueHue TPpeX NHEeH Mocie CoCTaBlieHHs AKT
HANIDABIIAETCS  HAa  yTBepiKIeHue Mupekropy  Vupewpenms. [locie
YTBCDXKACHHA OOMH 3K3EMINAp akTa ocraeres Y OTBETCTBEHHOro 3a
OpraHmsaumnio obpadotku I1/H, BTOPOH 3K3eMILIAp TiepejiaeTcs B apXHB Ha
XpaHeHHe,

OrBercTrBenHoCTR

6.1, OTBeTcTBEHHOCTL 133 HA/IeKAIlee M CBOEBpeMeHHOe
BBITIOJIHEHHE (hYHKLUMIA, NPCOYCMOTPEHHBIX HACTOAIIIMM MOJIOKEHHEM,
HECCT  OTBETCTBEHHBIH 133 OpraHmsanuio  obpaborku  [1/]us
Yupernennu,

6.2. Ha orserctBennoro 3a Opranusanuio odpaborku [Ty s
Yupesucaenun Boznaraercs NEPCOHA/ILHASA OTBETCTBEHHOCTD 34"

~  CO30aHHE HAaMJICKALLUNX YCIOBHIT U1 Hemon b30BAHHSA TOKYMEHTOB:



—  COXPAHHOCTE JOKYMEHTOB.
2. Cpok aelcrBust H NOPAJOK BHECEHHS H3MEHEHH

7.1. Hacrosuwee [lonoxerne BCTynaeT B CHIY ¢ MOMEHTA €r0 YTBEPKIACHHS
U JeHCTBYET DeCCpOYHO, J0 3aMeHEI €ro HOBEIM [loniokeHueM.

7.2. HM3amenenuss u JnononHeHus B HacTtosimiee [lonoskenwe BHOCATCH
npHkazom Jlupexkropa YupexaeHus.



ITpowuTo




